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Your Tax Preparation Checklist

There’s nothing worse than getting close to finalizing your taxes only to realize you are missing
an important document. Use this checklist to get all your paperwork in order so your tax filing
experience is as seamless as possible. Highlight the documents that apply to you, check them
off as you receive them and request the ones that are missing.

Personal Information

[ Social Security numbers and birthdates for you, your spouse, and your dependents

[ Copies of last year’s tax return for you and your spouse (helpful, but not required)

O Bank account number and routing number, if you wish to have your refund deposited
directly into your account

Income Information

O W-2 forms for you and your spouse

d 1099-INT, -DIV, -B, or K-1s for investment or interest income

d 1099-C forms for cancellation of debt

d 1099-G forms for unemployment income, or state or local tax refunds

O 1099-MISC forms for you and your spouse (for any work done as an independent
contractor)

O 1099-R Form 8606 for payments/distributions from IRAs or retirement plans

d 1099-S forms for income from sale of a property

[ SSA-1099 for Social Security benefits received

[ Records of alimony received

d Business income documents such as profit/loss statement

4 Rental property income and expenses

d Miscellaneous income: jury duty, gambling winnings, scholarships, etc.

Income Reduction Documents

O Form 1098-E for student loan interest paid, or loan statements for student loans received
[ Form 1098-T for tuition paid or receipts from institution



Receipts for any qualifying energy-efficient home improvements
Records of IRA contributions made during the year

SEP, SIMPLE, and other self-employed pension plan information
Records of Medical Savings Account (MSA) contributions
Moving expense records

Self-employed health insurance payment records

Alimony you paid
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Documents For Itemization

Deductions And Credits

Child care costs: provider's name, address, tax ID, and amount paid

Education costs: Form 1098-T, education expenses

Adoption costs: SSN of child; records of legal, medical and transportation costs

Form 1098: Mortgage interest, private mortgage insurance (PMI), and points you paid
Investment interest expenses

Charitable donations: cash amounts and official charity receipts

Medical and dental expenses paid

Casualty and theft losses: amount of damage, insurance reimbursements
Records/amounts of other miscellaneous tax deductions: union dues; unreimbursed
employee expenses (uniforms, supplies, seminars, continuing education, publications,
travel, etc.)

L Records of home business expenses
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Taxes Paid

[ State and local income tax
[d Real estate tax
4 Personal property tax

Having a comprehensive list of your necessary tax documents is the first step to experiencing
an organized and low-stress tax season. If you have any questions about tax planning and how
taxes affect your financial plan, we’d love to help. Just give us a call at 330-526-8944.

Storey & Associates
1360 South Main Street
North Canton, OH 44720
http://www.storeyassociates.com/

This is not meant to be tax advice - please seek the help of a tax professional or CPA. if would like information on
how to find the right CPA for you, contact us here: http://www.storeyassociates.com/contact-us
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